Printed Name

DIRECT DEPOSIT AUTHORIZATION

This form must be completed for Direct Deposit.
You must:

A. Already havethe (checkingorsavings)accountsetupatyourbank.
B. Findoutifthebankacceptsdirectdeposits. Verifythebank'stransitnumberandyouraccountnumber (includingdashes).

C. Notifythebankthatyouare goingtosetupdirectdepositthrough payroll. Make sure there isn'tanything special youneed todo as far
asyour bank isconcerned.

Please check the appropriate box:
[0 A new account (complete A through Fbelow).

[0 Cancelingaccount (complete item C below). Donotclose anaccount unless you cancel itthrough payroll first.
O Directdepositalready set up; changing $ amount only (complete C through F below).

0 A new account to replace adirect deposit already set up (complete A through Fbelow).

Oldaccount number (account being replaced). —— — — — — — — — — — — — — — — —
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Account # 1 Account # 2 Account # 3
A. BankName
B. BankTransit/Routing#:
C. Bank Account#:
1. Checking O or Savings [ Checking O or Savings[] Checking O or Savings[]
D. Full Deposit of net pay O
E. Fixed amount per pay $ $ $

Tauthorize the Town of Suffield and the bank listed above to deposit my net pay or fixed amount thereof as indicated above
intomyaccounteach payday.

Iffunds to which I am notentitled are deposited into my account, I authorize the Town of Suffield to direct the bank to return
said funds.

Iunderstand that my deposit will be credited onthe pay date indicated onthe check voucher (anticipating nounforeseen delayinthe
electronic transferprocess).

Iunderstand thatitismy responsibility to ensure that my wages are deposited correctly intomy account each pay day.

I authorize the town to send my direct deposit advice to my email . It is sent password protected.

Print Employee Name

Employee Signature  Date

Pleasereturnthisformtothe Payroll Department.
Itwill take about two to three weeks to verify and test the account number information, as required by the FDIC.
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